
 

 

 

 
 

Recruitment & Examination Announcement 

 
Recruitment For: Equal Opportunity Officer II (C00008) 

             Contractual (NO BENEFITS) 
 

Salary:  $18.50 – $29.45 Per Hour 
 
Entry  Range: $18.50 -  $22.18 Per Hour 
  
Closing Date:  June 24, 2010   

 
Position Duties: The Department of Public Safety and Correctional Services 

(DPSCS), Information Technology & Communications (ITCD), is 

recruiting for a Contractual Equal Opportunity Officer II.  This 

position will direct and coordinate all activities of the Information 

Technology and Communication Division’s Minority Business 

Enterprise (MBE) and Small Business Reserve (SBR) Program, 

and for ensuring compliance with all applicable MBE and SBR 

laws, regulations and procedures. This position will analyze 

contracts for MBE participation, determine MBE strategies, and 

conduct MBE searches as well as developing and maintaining 

associated logs. This position will conduct MBE orientation with 

contractors, investigate and remedy any compliance problem.  This 

position will train staff and project managers on MBE practices 

and advises management on ways the agency can meet its 

MBE/SBR goals.  

 
Minimum Qualifications:  
 

Education - A Bachelor’s degree from an accredited college or university. 

  

 Experience - Three years experience implementing and equal opportunity 

program in employment or equal access program and ensuring 

adherence to fair practice standards. 

 

Notes: 1. Additional experience directly related to protected groups in the 

areas of compliance with civil rights statutes or community and 

human relations may be substituted on a year-for-year basis for the 

required education. 
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           2. Thirty graduate credit hours from an accredited college or 

university in the fields of personnel administration, human 

resources management, business administration, public 

administration, statistics, tests and measurements or psychology 

may be substituted for one year of the required experience. 

 

 

Selection Process: 
Mail State Application (MS100 Form) to: Department of Public Safety And 

Correctional Services, Information Technology & Communications Division,  

P.O. Box  5743, Pikesville, Maryland  21282-5743.  ATTN: Barbara D. Madden. When 

applying for this position please use the reference number C00008. 
 
Application forms (MS100) may be obtained from any Department of Public Safety & 

Correctional Services facility or by calling (410) 585-3112 or downloaded from 

http://www.dbm.maryland.gov/.  With your completed MS100 submit copies of transcripts 

and complete information of verification of employment.   
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